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Completely Separate Automotive Production Line and Dedicated Employees


If a portion of the site is dedicated to manufacturing automotive products and completely separated from non-automotive, then that portion of the headcount can be used to determine the audit man days for quoting purposes.

The certification body shall submit this application form to Mekala Kannan Bragg within the SMMT IATF Oversight Huddle for approval.  SMMT IATF Oversight approval is required prior to implementation. 

NOTE:  All information submitted shall be in English.
The following criteria must be met:

· The audit scope must include all automotive products produced by the client´s site.
· The automotive production area(s) must be physically separated from the non-automotive area(s).
“Physically separated” means separate building, separate floor, permanent barrier, etc.

· Personnel working in the automotive manufacturing process areas are completely dedicated.

· If a portion of the site is dedicated to automotive, the same ratio should be applied to the support activity head count
If conditions change, a new application shall be submitted for re-approval
Site Information:

	Site name:
	

	Division name:
	

	Single site certification? 
If part of a corp. scheme please tick the box “no”:
	( Yes

( No 
	 If “no” please name the corporate scheme and the no. of sites:

	IATF certification number
if applicable:
	

	Contact name:
	

	Title:
	

	Address:
	

	
	

	
	

	Telephone number:
	

	Contact email address:
	

	Company website:
	


1) Please list all products produced at the client´s site.
	   Automotive products:
	

	
	

	
	


	   Non-automotive products:
	

	
	


2) Tick the applicable conditions below that apply for all process steps from incoming products to final packaging including all manufacturing processes for all automotive products:


Separate building


Separate level (floor) of the site


Separated on the manufacturing floor by a permanent barrier (e.g. walls)


Dedicated employees for automotive only


Any exceptions?  Explanation is required.

Note:   by ticking these boxes the certification body is attesting the information is accurate!

3) Attach a process flow chart/description (written or illustrated) for the above mentioned process steps.

4) Attach evidence of physical separation: 
a. If located in a separate building, attach a picture of the site grounds (if needed also supported by a map or layout) and identify what activities occur in each building.
b. If located on a separate floor in the same building as non-automotive production, attach a picture / map / layout of each floor of the location (owned by the organization) and identify what activities occur on each floor.

c. If co-located on the manufacturing floor with non-automotive production, attach a plant floor layout diagram and actual pictures of the physical separation.  

Note:  The evidence shall be cross referenced to the manufacturing process flowchart.

5) If your CB already conducted a site visit please provide the date and the name of the person who visited the site. NOTE: a visit is not required before applying
6) Total employee headcount at the site. Please include all full time, part time, contract and temporary employees.
a) [image: image1.png]Total number of manufacturing employees at the site (without management
 and/or support headcount):
b) Total number of manufacturing employees dedicated to automotive production

(without management and/or support headcount):

c) Percentage (%) of the total number of manufacturing employees 

dedicated to automotive (i.e. total number of employees dedicated 
to automotive divided by total number of manufacturing employees):  

d) Total number of support employees:

e) The total number of support employees to be allocated 
to supporting automotive manufacturing: 

7) Attach a copy (or screen shot) of audit day calculation sheet showing the proposed audit man days for the quote.
8) To maintain approval for the above mentioned condition at this client´s site, please adhere to  

      Rule 5.10 l) i.e. a written summary within the audit report regarding the validation of the   

      conditions in Rules 5.2h being met.
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